Conejo Valley Unified School District
WORKPLACE VIOLENCE PREVENTION PLAN
Employee Information Sheet

Purpose

Nationwide there has been a rising concern over the
number of employees who have been injured or killed by a
violent incident at their workplace. To counter the rise in
workplace violence directed toward employees, the
California Legislator passed a new law (Senate Bill 553)
that requires employers in the state to establish a
Workplace Violence Prevention Plan (WVPP). The purpose
of this plan is to prevent and minimize the hazards of
workplace violence to employees of the Conejo Valley
Unified School District by enabling the district to evaluate
the risk of potential violence and then design and
implement protection measures to address those risks.
The plan is designed to address the hazards known to be
associated with the four types of workplace violence as
defined by Labor Code (LC) section 6401.9

What is workplace violence?
“Workplace violence” means any act of violence or threat
of violence that occurs in a place of employment.

What are the four types of workplace

violence?

“Type 1 violence”: Workplace violence committed by a
person who has no legitimate business at the worksite
and includes violent acts by anyone who enters the
workplace or approaches staff with the intent to commit a
crime.

“Type 2 violence”: Workplace violence directed at
employees by vendors, parents, students, or visitors.
“Type 3 violence”: Workplace violence against an
employee by a present or former employee, supervisor, or
manager.

“Type 4 violence”: Workplace violence committed in the
workplace by a person who does not work there but has or
is known to have had a personal relationship with an
employee.

Preventing workplace violence
The district will provide training to employees on its WVPP
when it is first established, during new employee training,
and every year after that. Additionally, training is required
when a new or previously unrecognized workplace
violence hazard is identified or there are substantial
changes made to an employer’'s WVPP.
Workplace violence prevention training will include the
following:
e How to report workplace violence incidents or
concerns without fear of retaliation.
e What workplace violence hazards exists and
measures in place to mitigate those hazards.
e How the employee can avoid or respond to an
incident of violence.

How can employees help prevent workplace

violence?

All employees are expected to follow workplace violence
prevention plan directives, policies, and procedures. Staff
are responsible for actively participating in required
workplace violence prevention training and drills, and in
reporting security hazards and incidents of workplace
violence.

Reporting an incident of violence

e Inan emergency call 9-1-1 to report the incident
to law enforcement.

e Report the incident of violence by means of the
confidential WeTip web-based reporting system.
Use the QR code below or use the link on the
district’s For Staff webpage to report an incident.
Note that the link on the For Staff page in different
from the WeTip link found on the school websites.
You must use the link found on the For Staff page
or the QR code below.

e If the incident resulted in an employee injury, the
employee must also report the incident to
Company Nurse, 855-602-5267.

How can | obtain a copy of the WVPP and

the incident report form?
e A copy of the Workplace Violence Prevention Plan
and the incident report form is posted on the
Human Resources website:
www.conejousd.org/WVPP

Who can | contact with specific questions

about the WVPP?

Inquiries about the WVPP should be made to the Director
of Safety & Risk Management, gbradbury@conejousd.org




